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APPLICATION FOR LEAVE OF ABSENCE DURING TERM TIME
 Exceptional Circumstances only


	Child’s Name:
	

	D.o.B:
	

	Address:
	

	Class:                                                                              
	

	First Day of Leave:                                                            
	
	Last Day of Leave:
	

	Date of Return to School:
	

	Number of Days Missed:
	

	Number of Lessons they will be behind their peers (5 lessons per day):
	Lessons Missed

	What are the EXCEPTIONAL CIRCUMSTANCES
for your leave of absence request?
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	I understand that the school has a duty of care to refer the absence to Buckinghamshire Council for a Penalty Notice (Fine), if 10 sessions over 10 days (equivalent to 5 school days) are missed.
Headteachers are unable to authorise leave of absence during term time unless they are satisfied that there are exceptional circumstances. The fundamental principles for defining ‘exceptional’ are rare, significant, unavoidable and short. ‘Unavoidable’ implies that an event could not reasonably be scheduled at another time.

	Parent signature:
	





For Office use only:
	Current attendance to date (%):

	Previous Unauthorised Absence this academic year (1 day = 2 sessions):                           

	Does this absence meet the threshold to refer to Buckinghamshire Council:   Yes / No

	Any mitigating circumstances including medical issues:
 

	Is this LoA approved?       Yes/No   
If yes how many days authorised for this LoA application: 

	Signature of Headteacher:
 

	Register Code to be used for this LoA:







image1.png




